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Steps for self-registering on Egyptian elnvoicing solution:

- First Any Taxpayer will use this feature must have a digital signature with E-Seal certificate that has the Tax registration ID for the taxpayer who needs to

self-register himself.
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Navigate to
https://profile.eta.gov.eg/signUp
to start the registration process.
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Note: The registration process
will work only on Machines with
Windows OS
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Windows

+ 0 provide and maintain cur Senvice, Includng to monior the usage of cur
Service.

« To manage Your Account: to mansge Your registration as & umer of the Service
Th Parsonal Oata You provide <an gve You access to dlferendt Tunctionaities
of the Service that are avedisbie 10 You 35 & rogisterad user,

« FOC e perfonmance of a Contract: the develapment, compiance and
undertaking of the purchase contract for the products, services You have
prurchased or of arry othwr contract with Us frough the Service

« o contoct You: 30 contact You by emal, tefephone calls, SMS, or other

wqutasient forms of slectronk communication, Such as & mobie appilcation's

push notifications regarding updates or informative comemenications related o

the functioraltes, products or confracted services, indudng the securty

updates, when necessary or reasonable for thelr implementation,

To provide You with rews, special offers and genersd information about oifwre

@oods, services and events which we offer that are simitar to those that you

Pave aladly purchased or enquired about urless You have opted rot 10

receive such information

« To marage Your requests: To attend wnd manage Your requesss o Us.

« For business trarsfers: Wie may use Your rformation to evaluate or conduct &

e, Uhvestitune, restrocturng, recrganization, desciution, or other dide or

transfer of some or &l of Cur assets, whether 23 3 going concem or as part of

Lankruptcy, Ikpidation, or sindlar procesding, i which Persooal Data ekl by

s about our Service users is among the assets transferred.

o For othwr purposes: We may Use Your rformation for other purposss, such as
data analyss, dentifying usage trends, detenmining the effectivencss of owr
promotiond) campaions and 1o svaliae and improve our Servios, products,
services, marketing and your experience
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Fill your company registration
number, read the terms and
conditions, privacy policy and
check the box “I accept the
Terms and Conditions and
Privacy Policy” if you agree with
them.
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Click on Continue and Sign
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1. Taxparyer Number and E-Signature
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- If this is your first time to use
your token, please follow up the
steps in to this LINK, if not,
please go to the next step no. 3
in this table.
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https://profile.eta.gov.eg/signUp
https://profile.eta.gov.eg/signUp

The ITIDA Web Sign Client
prompt will show up.
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Click on Open
“ItidaWebSignClient”
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The ITIDA Web Sign Client will
open, and it will list the
certificates installed on the
client machine.
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Select the Digital Signature
certificate obtained from Egypt
Trust co. OR MCSD co.
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Review the data which will be

signed by reading the content of

the textbox.
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Click on “Sign Now” only one.
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Raveen Your Data Carefidly Befire Signng
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A new prompt dialog will show
up to enter the PIN mapped to
the certificate obtained, enter
your valid PIN and click on
“Login” button.
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Wait for almost 10 seconds
while the digital signature
operation is processing
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When digital signature operation
completes, user will be
redirected to the “Taxpayer
Information” screen.
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Select your Notification
preference language, your
company notification email, and
company mobile number. Note
that those are your company
notification emails and not the
login emails.
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Note: Please use valid email and
mobile number which you have
access to as next step will be
used to verify the provided
emails and mobile number.
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Wait for the OTP (One time -
password) to reach your email )
and mobile, provide the OTP @

received in the intended

textboxes and click on “Continue b ©® ) =
& Register Taxpayer”
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Note: In some cases, there might
be a delay to receive the OTP for
Email only (Up to 5-7 minutes).
Please wait until the OTP is
received, no need to click Resent
code during this period.
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Now you can invite your first —
Admin delegate to represent
your company, please provide @
the following information:
Valid national ID -—__ 0 & P [ o
First and last name
Login email. 4, Trrvite an Administrats
Confirm login email.
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Click on “Finish & Send
Invitation”
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An invitation link will be sent to

this Admin delegate user on the
provided Login email
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Admin user needs to click on the
link and complete his
registration.
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& Registration Completed!
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Steps of Install ITIDA web sign client application.
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The ITIDA Web Sign Client
prompt will show up, _gkxiw
4JUa0|TIDA Web Sign Client 13] ¢
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- it will prompt you to install the
client on your machine through
the link that appear on screen
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- click on this link
(Click here to download Web
Signing Client software.
(Required only once)

- The application will be
downloaded.
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- Search about the file that has
been downloaded and double
click on it to start the steps of
installation.
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- The preparation screen will be
appeared.

- Then the screen of welcome to
the InstallShield will be
appeared
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- Click on "Next” Button
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Preparing to Install...

WebSignClient Setup is preparing the InstaliShield Wizard,
which will guide you through the program setup process.
Please wait.

Extracting: WebSignClient.msi

Welcome to the InstallShield Wizard for
WebSignClient

The InstaliShield(R) Wizard will install WebSignClient on
your computer. To continue, click Next,

WARNING: This program Is protected by copyright law and
international treaties.

<8ack | Next> Cancel




- Then “ready to install program”
screen will be appeared
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- Click on “Install” Button
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Ready to Install the Program
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, click Back. Click
Cancel to exit the wizard.
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- The process of installation will
go on, then the final screen will
be appeared.
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- Click on “Finish” Button
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InstallShield Wizard Completed

The InstallShield Wizard has successfully installed
WebSignClient, Click Finish to exit the wizard.

< Back [ Finish Cancel




- Return back to your browser
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- Click “Refresh” Button
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- Then Follow up the step No. 3 in
the previous table.
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